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To begin:

Open your internet browser.

In the address line type in
www.certiport.com, then
click on go.
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http://www.certiport.com/

Certiport | Home - Microsoft ce tion in basic computer skills - Windows Internet Explorer

G. y - nth:,l’;’t.esl.:erlhnrt_:mfmrtawmopnefmh.aspx

File Edt Wew Favorkes Tools Help

Ve ¢ || Certiport | Home - Microsoft certfication in basic comp... - B - & [rags - G Tooks -

Step 1: Select “Login” CERTVPORT achicve « Distinguish « advance

ed | Partnenng Opportunities | About Certiport

= Turn Great Ideas into 4.169 988
Great Business Results —

Exams Delivered

Real time infarmation updabed
through over 12,000
Cartipart Centars worldwide

[ TO TAKE A MICROSOFT*
Certipart News .ws Less than Half of Schools Validate Internet Skills OFFICIAL PRE-TEST NOW

CERTIFTCATION QUICKLINKS
Certiport prepares individuals with current and relevant digital skalls and credentials for the
competitive global workforce. These solutions include Certiport Internet and Computing Core
Certification ([C*®) and the Micresoft® Office Specialist certification programs deliverad by
more than 12,000 Certiport Centers worldwide.

Micionote | Microsoft Office Specialist m Internet and Computing
55 MWfira | ac the nffirial rarificatinn foe e Castifiratinm

Dione
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Step 2: Enter your
Username and Password,
then click on “Login”

iport Legin - Windows Internet Explorer

= Il bitps:ftest cestiport . comport 855 fLogin. aspe

File Edt Wiew Favortes Tools Help

WS | [Fcetiport Loghn

CERTVP ORT acnieve - discingeren « asvance

Login New Users

Flease enter your usemame and password §o legin to the Certiport website. To create a user account with Ceriport, you

must register.

Username: sdebsproster

Fassword;  sesess

£ 2007 Cartiport. Inc. | Cartiport Privecy Pobicy
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Step 3:

In the drop down menu,
change roles to
“Organization Administrator”

rocter | Home Page - Windows Internet Explorer

@ =" 1L J nm.p:,l’,l't.esl.:erlaml.:mn’mtah‘neﬂdupnefmh.aspx.?rdeid=3
Fila

Edt ‘Wiew Favorkes Tools Help

W | rocor | Home Page

CERTVPORT achieve « Distinguish « advance
Welcome adobeproct

Proctor Information

TOTAL: 9 UMREAD: 9

Messages

ki

1| age feaching tools

4z a proctor, you're responsible for ensuring the credibility of Ceripart’s certification exams.
vou add value to the eredentials of your center’s exam candidates by making sure they adhere
to test-taking policies leading to fair and secure examination.

Do
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Step 4:

Select “Create Shortcut to
Launch Online Exams”

/= Organization Administrator | MyCertiport - Windows Internet Explorer

@ B nM!o:,l’nesl.carlanrl.:n‘m'pmlah'rmdsl.npmful.asnx
File Edt View Favortas Tools Hap

w4 | [l ovanization Adwinistrstor | MyCertiport

CERTVPORT achiove « Distinguish + advance
8
welcome adobeproctor! [ElE i |

About Certiport

i o]

Exan Irventory Contacts  Mews  Certipont S

MY MESSAGES

TOTAL: @ UNREAD: 9

page. From here you
gtion settings, and

Welcome to the Certipert Organization w
£an manage your srganizaben, view config
purchase exams.

Wigw Meszages

SELECT DRGANIZATION

Orpanizabion | 90020644 - University of Antarctica &

Customer type: iQcenter Account status: Active

PROGRAM INFORMATION

Program Status Logo License Locator Info

Adobe Certified Associate Active N/A Edit Vie 3ORT HEWS
Internet and Computing Core -

Certification WaitingAppraoval Accepted e

Microsoft Cartified Application Specialist  WaitingAppraval NA Vi

Micrescft Office Speoalist WaitingApproval Appiy o

|Ng exam nventary found.

£ 2007 Cartiport, Inc. | Cartipart Privacy Solicy
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—
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Step 5:
Select a Testing Center from
the drop-down

Change the “Default
language”, if desired.
Select “Generate Link”

= Create Shoricut to Launch Online Exams - Windows Internet Explorer
@. T nI‘Llo:,flrtesl.(e-rl'pnrt_ctm'pnrtau'oages,l:rea.enrihaezanlrk.aspx
File Edt Wiew Favorkes Tools Help

W | creste Shortout to Launch Online Exsns

CERTVP ORT acnieve - discingeren « asvance

Create ortcut To Launch Online Exams

Use the following steps to create a desktop shortout that can be used to launch online exams.
STEP 1. Select the Testing Center to be used for the online exams.

Testing Center:

S0020644 - University of Antarctica ¥

k]
& = [y Paps = 6§ Tools =

Default language:
English

STEP 4. Drag the shorteut to your desktop,

& 2007 Camiport. Inc. | Certiport Privedy Polcy
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Step 6:

Left mouse click and hold on
the “Certiport Online Exams”
link and drag the shortcut to
the desktop.

reate Shoricut to Launch Online Exams - Windows Internet Explorer
@. =='E ] nMtp:,l’lrtest.cert'nnrt_(:m'pnrlall'pages,lcreetem—{haexmlrk.aspx
File Edt Wew Favontes Tools Halp

W G|l create Shorteut to Launch Oriline Exans

CERTVPORT ncniere - oissinguten - asvance

Create Shortcut To Launch Online Exams

Use the following steps to create a desktop shortout that can be used to launch online exams.

STEP 1. Select the Testing Center to be used for the online exams.
Testing Center: h"

SO020644 - University of Antarctica &

STEP 2. Select the default user-interface language.

Default language:
English w |

STEP 3. Select 'Generate Link™ to create the deskiop shoricut.

STEP 4. Drag the shartcut to your desitop.
Dirag and drop the following link to your deskig

Certiport Online Exams

pricut to launch online exams,

Shortcut for online exams:

& 2007 Camiport. Ing, | Tertipest Privesy Polay
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Step 7:
Accept the move or copy.

hartcut ta Launch Online Exams - Windaws Internal Explorer

=& nhttp:,l’lrtest.csrt'pnrl.:u‘r\fpmlal,l‘pages,lcreer.endhaexmlrk.aspx

File Edt View Favorbes Tools Help

W S|l create Shortout to Launch Orline Exames

CERTVPORT acrisve - 0 b+ Advancs

Use the fellowing steps to create a desktop shortout 1] D you wank 1o mavee or copy fes Fom this zone?
STEP 1. Select the Testing Centar to be used for the ﬁ

Testing Center:

SO020624 - University of Antarctica &
a Na —

| STEP 2. Select the default user-interface language.

Default language:
English

STEP 3. Select 'Generate Link” to create the deskicop shoricut.

-

STEP 4. Drag the shorteut to your deskisp.
Drag and drop the following link to your desktop. Test Candidates can then use the shortcut to launch online exams.

Shortcut for online exams: Certipo nline Exams

& 2007 Camiport. In€, | Tefipan Privedy

hitps: [{test certiport. comyportalf [P ages| TakednE < am. asprdef aultlang=ENUBid=Chr
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Step 8:

Online shortcut has been
created.

Close the internet
browser.

/= Create Shortcut to Launch Online Exams - Windows Internet Explorer
@ __ v nht!.p:,r,rtesl.zerl'parl.cu-njpurla[rp.ages,lcreemmlhaexanlrk.aspx

File Edt Wiew Favorkes Tools Hebp

WS | Fllcests Shortat to Launch Oriine Exams

CERTVPORT neniere - bistingetsn - advance

Create Shortcut To Launch Online Exams

Uge the following steps to create a desktop shortout that can be used to launch online exams. -
STEP 1. Select the Testing Center to be used for the online exams.

Testing Center:
0020644 - University of Antarctica &

STEP 2. Sslect the default user-interface language.

Default language:
English

STEP 3. Select 'Generate Link” to creste the deskiop shortout.

[Generave Link

STEP 4. Drag the shartcut to your desktop.
Drag and drop the following link to your desitop. Test Candidates can then use the shortcut to launch online exams.

Shortcut for online exams: Certiport Online Exams

& 2007 Certiport. Ine, | Terhipant Privesy Pal
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Step 9:

Launch “Certiport Online
Exams” shortcut
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Step 10:

Enter your Username
and Password

Select “Adobe Certified
Associate” from the
Program drop-down

Click “Login”

* For new user click on the
“Register” link to the
right and complete the
following screens.

-
(= Take An Exam - Windows Internet Explorer

y- https:Htest.certipurt.:Umfpurta\,iPages,iTakeAnExamLugin.aspx

E=1E3

B

File Edit View Favorites Tools  Help

w [Take An Exam

[]

- B - i Page + {0 Tools + =

C E RT VPO RT Achieve * Distinguish » Advance

Take An Exam

New Users

Welcome

Enter your Certiport username and password.

 Username:

Password:

Passwerds are case sensitive.

Program:

pr—

| =-Select-= -

English -

Forgot Password

ancel )

To create a user account with Certiport, you
must register.

€ 2007 Certiport, Inc. | Certiport Privacy Policy

S| o Trusted sites

E100% v
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Step 11:

The first time taking an
Adobe exam a contract
must be signed.

To continue select “OK” to
provide additional
information.

(- Take An Exam - Windows Internet Explorer

v| gj " X |-'.;-:--:-q!,

@\:’ - https:,i,l’tast.cartiport.cDmJ‘pDrta\,l’Pages)’TakeAnExamLogin.aspx
I View Favortesr Todls: Hels

ig’ ﬁ'}’? ‘(‘jTake An Exam

fir - [ Page

= »
5 Todls +

Windows Internet Explorer

Y
Cancel

[TTT] / Trusted sites

H100% v
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Step 12:

Open the agreement by
selecting “Adobe Non-
Disclosure Agreement”

(= Take An Exam - Microsoft Registration - Windows Internet Explorer

@; - https: | jkest, certiport, com/fportaljPages/ TakeAnExamReq, aspx

File Edit \Wiew Favorites Tools  Help

72? & [Take An Exam - Microsoft Registration I l

C E RT VPO RT Achieve * Distinguish *» Advance

Take An Exam

Adobe Non-Disclosure Agreement I Mon-Disclosure agreement status: Mot accepted

You must accept the Non-Disclosure Agreement before you can take an exam.

Adobe Privacy Policy

[ adobe may use the contact information I have provided to contact me regarding important security, product and event
information.

[Jadobe partners may use the contact infermation I have provided to contact me regarding impertant security, product and
event information.

[ eravicus | [ Cancal | [ Naxt

€ 2007 Certiport, Inc, | Certiport Privacy Palicy E

Done

o Trusted sites

o 100%
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dows Internet Explorer

(F&="1"=0" Ik 4 https: jjtest. certiport.com/portal/Pages/MDACandidateR egistration, aspx?Made=18Sponsor [D=4 V| & 4| X |Google | P\

Flle Edit Wiew Favorites Tools  Help

‘af fe [ https: jitest, certiport.com/portal/Pages/NDACandidat. . l l ﬁ = @ i @PEQE v .9) Tools ~

-
CERTVPORT achieve - piscinguish « Advance

Step 13:
To accept the agreement
click Yes, I accept Take an Exam: Non-Disclosure Agreement

To take any exam, you must accept this Non-Disclosure Agreement.
D) |
I

NON-DISCLOSURE AGREEMENT AND GENERAL TERMS OF USE FOR THE
CERTIFICATION EXAMINATIONS

on't acczp:]

The content of Certiport certification examinations is confidential and is protected by trade secret law and other applicable
law_ It is made available to you. the Examinee. solely for the purpose of skill measurement in the category referenced in the
title of the examination. Examinee is expressly prohibited from disclosing. publishing. reproducing. summarizing.
paraphrasing. or transmitting any Certiport cerification examination. in whole or in part, in any form or by any means, verhal
or written, electronic or mechanical. for any purpose. without the prior express written permission of Certiport, Inc.

Privacy Policy: Certiport collects personally identifiable information during registration. Please refer to our policy at
http:/fwaw_certiport.com to learn more about the privacy of this information and to learn how your information may be used
by Certiport and its partners.

This agreement shall be construed and controlled by the laws of the State of Utah, and Examinee further consents to
jurisdiction by the state and federal courts sitting in the State of Utah.

-

Done < Trusted sites F100% T
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Step 14:

To complete the
Sponsor Registration,
Select “Next”

[; Take An Exam - Microsoft Registration - Windows Internet Explorer

@\;: - https:,i,l’tast‘certiport.comJ‘portalJ‘Pagas,l’TakeAnExamRag.aspx

File Edit Wiew Favorites Tools  Help

ﬁ by [Tak& An Exam - Microsoft Registration l I

-
CERTVPORT achieve - o

inguish « Advance

Take An Exam

Adobe Non-Disclosure Agreement Mon-Disclosure agreement status: Accepted

Adobe Privacy Policy

[Jadabe may use the contact information I have provided to contact me regarding important security, product and event
informaticon.

[ 2dobe Partners may use the contact information I have provided to contact me regarding important security, product and
event information.

[WPrevious

© 2007 Certiport, Inc. | Cartipart Privacy Policy

Done

o Trusted sites
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/f Take An Exam - Select An Exam - Windows Internet Explorer

6\: - https:;‘,l’tast‘cert\port.com,l'portaI,l’Pages,l’TakeAnExamSelact.aspx

9[8]H)x |

File Edit View Favorites Tools  Help

i:f o [ Take An Exam - Select An Exam

B

ﬁ < EB gé; - IﬁPagE - -QTnnlsv =

C E RT VPO RT Achieve * Distinguish * Advance
Step 15:

Select the desired exam to
take from the drop-down.

Take An Exam

EXAM SELECTION

<-Select-=
Language:

Select the exam to be taken:*
v]

EXAM GROUPS

Assigned Vouchers:

Would vou like to associate yvour exam results to an exam group? O ves
& o

Registered Exam Groups:

Join a new Exam Group:

VOUCHERS

Do you have a voucher for this exam? Oves
& o

v

Done

,f Trusted sites

£ 100%
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Step 16: Inventory

If electronic inventory for
the center is available
click “Next” to continue.

If a voucher code is being
used Select “Yes” for “Do
you have a voucher for
this exam?”

Enter the voucher in the
“Enter a new voucher:”
field.

Select “Next” to continue.

[; Take An Exam - Select An Exam - Windows Internet Explorer

5\;.' - https:/ftest certiport.com/portal/Pages/ TakeAnExamSelect, aspx

V| & 3| K |Goog\e

File Edit Wiew Favorites Tools  Help

ﬁ ke [Tak& An Exam - Select An Exam l I

Take An Exam

EXAM SELECTION

Select the exam to be taken:*

[ Adobe Certified Associate Exam - Dreamweaver 8 - BETA v
Language:

English v

EXAM GROUPS

Would you like to associate your exam results to an exam group?
Registered Exam Groups:

Join a new Exam Group:

Cives
® No

VOUCHERS

Do you have a voucher for this exam?

Assigned Vouchers:

Enter a new voucher:
|N01U-2LL3-456?-NULL

.

€ 2007 Certiport, Inc, | Cartiport Privacy Palicy
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Step 17:

Validate the information on
the screen is correct then,

Enter “Proctor Username:”
Enter “Proctor Password:”

Select “Start Exam”

Proctors must be associated to
selected center. Please view
the PDF of “Organization
Administrator Functions” for
more information

(= Take An Exam - Summary - Windows Internet Explorer

@\:‘«: - https:,l’;’test.certipnrt.comfportal,iPagesJ‘TakeAnExamSummary.aspx

File Edit Wiew Favorites Tools  Help

‘.2? *‘1% [Take An Exam - Summaryy l I

C E RT VPO R_T Achieve = Distinguish + Advance

Take An Exam

EXAM INFORMATION

BETA

Exam: Adobe Certified Associate Exam - Dreamweaver 8 - Language: English Curation: 90 Minutes

CANDIDATE INFORMATION
Candidate nams: Exam Candidate
Username: ecandidate

Mailing addre=ss: 123 North Main
Crem UT 84057

Update your mailing address

‘You previously agreed to the Non-Disclosure
Agreement. If you would like to review this
agreement, click the link below.

Adobe Non-Disclosure Agreement

TEST CENTER INFORMATION

Test Center name: University of Antarctica
Test Center ID: S0020644
Exam Group name: Mot used for thiz exam

Exam Group teacher: Mot used for this exam

Voucher number: K06L-85P1-2224-W6EP

PROCTOR AUTHORIZATION

Proctor Username:

Proctor Password:

[Test br:..sErJ

([« Previous

] Start Exam

Done

J Trusted sites

H100% -
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